
Charter School Program
Loan Application Checklist
Date to Borrower:


December 5, 2008
Application Fee:


$500.00
Borrower:
Name of Managing Entity

CMO
Name of Borrowing Entity

CMO, LLC, Other 
Name of Charter School

School
Contact Name(s)



Telephone/FAX Numbers


E-Mail Address 



Tax ID Number



Project:

Name of Project



Project Address



County




Web Site




The items checked below will be required by RDF to evaluate and underwrite your loan request. Please submit the items directly to Jim Ford (jford@razafund.org) in order for RDF to evaluate your request on a timely basis and, upon preliminary approval, underwrite your loan.  Items may be submitted separately.  E-mailed files and/or PDF’s are preferred to hardcopy.  RDF’s mailing address is: 101 North 1st Avenue, Suite 900; Phoenix, AZ 85003.  The fax number is 602-252-0315.
General Project Information

· Summary of proposed loan amount 
· Description of Borrower’s equity in the project / funding commitments 
· Relevant deadlines for closing of loan -- TBD
· Copy of existing or proposed lease  (or Purchase and Sales Agreement)
Property Description

· Location maps, photographs if available
· Site Plan/Floor Plans, if available 
Property Studies/Reports, if available
· Preliminary title report
· Appraisal 
· Phase I Environmental Assessment 
Development

Please provide: Name of Firm, Contact Name, Address of Firm, and Telephone Number of Contact for the following firms to be involved in the management, development and/or construction of the project:  
· Developer

· Architect

· General Contractor

· Development Budget presented by total cost per line item, cost per square foot and cost per unit (Line Item Detail)

General Borrower Information

· Incorporating Documents, including Articles of Incorporation and By-laws, Partnership Agreement and Certificate of Limited Partnership, Operating Agreement and Certificate of Formation 
· 5O1(c)(3) tax exempt status letter – or requested exemption, if applicable 
· Current ESP or school organizational business plan and organizational chart, including financial projections for ESP and umbrella organization 
· Bios of top ESP or school leadership and management officials and for principal-designee for borrowing school  
· List and bios of current ESP board members and/or members of individual school board

· Historical school and student performance data for all ESP operated schools for last thee year through SY 2007-08.  
· Prior 3 fiscal years Audited Financial Statements 
· Latest internal (interim) Financial Statement 
· Current FY and five year operating budgets (to include staffing charts and detailed assumptions)
Charter School Information

· Approved Charter School Application 
· Projected student enrollment and demographics for each of the new school’s first five years – including race/ethnicity, F&RP eligibility, ELLs, and students with special needs 
· Executed Charter and/or Contract with authorizer, when available 
· Renewal Application and Renewal Approval, if applicable 
· Detailed start-up and five-year financial projections for individual borrowing school
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